
APPLICATION FOR RECORDS DISPOSITION STANDARD 
I 

3 .  I)ept , Dwrion. Sulnliwraon & Aflministering Of!ice Addrqas 
Department of Transit Operations , 
Transportation, Engineering & Evaluation Division 
Elderly & Handicapped Branch ; 

,i 

FOR RECORDS MANAQEMENT OlVlSION USE 
Date Received Application No. Date Completed 

FEB 2 5 1980 80-231 MAR I 4 1981 
401 W. Peachtree St. 
Atlanta, GA 30308 

2. Dept. Application No. 

. 
4. Person to Contact T k i n g  Title I 6. Telephone Number 

a M Estisblish Retention Schedule: record ill continue lo accumulate. 

I,. 0 Dispose of present accumulation: no frlrther accumulation anticipated. 

c .  u Amend Application No. 

3 
Check One: 0 Change; 0 Supercede: 0 Void 

.- ~ = -~ 
9. Recoids Series Title lfollowed b y  title ured in office; if different) 

Latest 1- 8 .  Dates of  Series 
Earliest 

- -_ - 1972 ~. 1 Present I Elderly & Handicapped Branch Project Files ~. . 
0. Division and Office Function What is the lunction of the Divigion and the Office in which this record series is created? 

The division schedules transportation services in the MARTA service area to meet the serc 
commitments of the Authority. This includes the scheduling of regular bus service, rapic 
rail service, elderly & handicapped services&school bus services. 
The Elderly & Handicapped branch (E&H) of this division is responsible for administering 
the Authoritys elderly & handicappe.d services and projects. 

- __ __ ____ ____- -- ~ 

1. Recorcl Series Description Thiq file contains the fo!lowing documents (include form numbers and title, i f  anv): 
Attach samples of the file. 

Documents relating to: Administering the Elderly and Handicapped Program. 

Included are Letters, memorandums, surveys, booklets, reports, speeches, 
-, and pamdets. 

File IS arranged Chronologically then alphabetically by subject,€*. 

- - . -_~ - .____ I______  ~ .__ .- .~ _ _  ~~.-~._I__. !I Monthly Reference Rate 

One to six months old 

twenty-five months and older __.__ ? 

Howof ten  are records referred to which are: 

; Thirteen to twenty.four months old ; .- : Seven to twelve months old 

__ -_ - - I_ __ ~ ~ __ .~ 
1. Annual Rate of  Accumulation of Records 

Letter-size drawers -4.-~-; Legal-sire drawers I ;Shelves - ;Other l s p e d f ~ l  

, .  
~~ 

3017 13/76) 

.-- 



YES Na x/L 
-__. .-- -.*.-_*I_ ^__c_ _._-.-*- __ . -.*-_I--- 

1 4 . ~ e s t i o n n a i r e  IPlace a n 3 i n  the proper column) ,i __ .- ~ _ 
a. Is  this the officialcopy of-? 

h. Doas the series contain codidential inlormallon requiring security handling? I f  yes, cite law or rhulation. 
- ~.-~~.-_~~I.-_. ~. ~ ~ 

I f  not. where i s  i t ?  
~ _._._ ~ 

scheduled separatelv! 
I s  the information contained in this series ever published? I1 yes. attach copy. 

- ~- __ ~ -- 
1 .  

~ ~~- . ~- _ _  ~~~~~~ . ~ ~~~ ~- ~.~ .- ~~ . ~ ~~~ 

(I; I s  the inlorifletion conlein& an thil wries ever analyzed andlor recorded in a summarized repwt? 
If yes. attach copy. 

h. I s  there a duplication of this series in your office. or In another office or agency? 
~. ~- . - __ - ~- .. __ 

5. Retention Requirements The following requires the series to be kept: 

a. State Law ___ ~~ years. d. Audit period --__ years. 

b. Statute of limitation _ _ _  years. e. Administrative need -.8._.~. years. 

c. Federal law years. . 1. Federal retention instructions years. 

Attach copy or excert 01 laws or regulations. €;plain administrative need. , 

___  ~- ~ ~ ~~ ~- ~~. ~ - 
6. Approved Disposition InTtructions This awncy recommends that the f i l e  series be cut off a1 the end of each: 

f 1 Calenrlni Yea,: Kl Fiscal Yea#: 1.1 Other ~ then, 

Hold in the current files area - month l s l -~  2 yeark); then 

0 Transfer to local holding area; hold 

@ Transfer to State Records Center; hold __ 
J$ Destroy. 

0 Transfer to State Archives f 6 r  permanent retention. 

L1 Olhsr &h?cifvl 

. yeark); then 
yeark): then 


